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Federal and state laws and the growing number of cases of employee related litigation against management
strongly suggests that a written statement of company policy is abusiness necessity for firms of any size.
The Bizmanualz Human Resources Policies, Procedures & Forms will assist you in customizing both an
individual personnel policy manua and Employee Handbook tailored to fit your company concerns and
operations.

But, the Bizmanualz Human Resources Policies, Procedures and Forms product is more than just an
Employee Handbook; this product is a complete HR management guide for all managers covering
administration, hiring, compensation, devel opment and compliance. It includes critical legal discussions as
well as detailed procedures with references to Federal laws and easy-to-use Word forms. Inside you will
receive a complete Managers Manual, 35 sample procedures with 33 legal references covering 250 HR
activities, 64 sample forms, a sample Employee Handbook and over 60 sample ADA compliant job
descriptions suitable for any size organization.

Areyou looking for fast, easy-to-use, and well-written sample employee policy and procedure statements,
aready in Microsoft Word, that you can use as the basis for your company's HR function?

Now you can easily document the fair and equal treatment of your employees as required by Federal laws,
while preserving a consistent level of health benefits and safety precautions to ensure a productive work
force. Newly Updated in 2003! This product contains a thorough HR management policies system with
invaluable legal discussions and a prewritten Employee Handbook.

878 pages of "best practices' management content. Procedures for complying with COBRA, HIPAA, ADA
(Americans with Disabilities Act), FMLA (Family Medical Leave Act) and all major Federal employment
regulations, plus Drug-Free Workplace program.

FREE Required Federal Postersin PDF. Why pay extrafor EEO, FMLA, FLSA, EPPA, and OSHA posters
that ALL businesses must display. Packed with Internet links and contact points saving you valuable time
finding information on personnel issues.

Includes:

0 Introduction to Human Resources Management

0 Complete Table of Contents and detailed keyword index
0 Guide to Manual Preparation

0 Sample Manager’s Manual

o Administration Procedures

o Hiring Procedures

0 Compensation & Benefits Procedures

o Training & Development Procedures

0 Federal Compliance Procedures

Plus atwo Free Bonus sections:
0 How to Write Job Descriptions
0 Sample Employee Handbook



Easily Create an Employee Handbook for Y our Employees

Simply the fastest easiest way to create your own, customized, employee handbook. The Bizmanualz Human
Resources Policies, Procedures & Formsis designed for small to medium sized business to bring together a
summary of your policies, general guidelines, rules, standards, practices, benefits, employee obligations
assumed by employment, policy violation procedures, and much more.

Reduce Y our Company's Exposure to Liability

Well-written Personnel policy and procedure statements reduce your company's exposure to various legal
liabilities. They help in documenting, the fair and equal treatment required by federal laws while preserving
aconsistent level of health benefits and safety precautions to ensure a productive work force.

Successful Organizations Provide the Tools for Success

Y our success depends in large part on your empl oyees attitude, cooperation, courtesy and public demeanor.
Use the Employee Handbook to help your company devel op this important positive direction.

Order Y ours Today

Comes complete with a colorful three ring binder containing a 878 page manual and CD-ROM with the
manual in easy-to-edit Microsoft Word documents.
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From reader reviews:
Anna Gann:

This book untitled Bizmanualz Human Resources Policies, Procedures & Forms to be one of several books
in which best seller in this year, that's because when you read this publication you can get alot of benefit on
it. You will easily to buy this particular book in the book retail outlet or you can order it by means of online.
The publisher with this book sells the e-book too. It makes you easier to read this book, because you can read
this book in your Smart phone. So thereis no reason to you personally to past this publication from your list.

Donald Chapin:

Reading can called brain hangout, why? Because when you find yourself reading a book particularly book
entitled Bizmanualz Human Resources Policies, Procedures & Forms your thoughts will drift away trough
every dimension, wandering in every single aspect that maybe unidentified for but surely will end up your
mind friends. Imaging every word written in a reserve then become one web form conclusion and
explanation which maybe you never get before. The Bizmanualz Human Resources Policies, Procedures &
Forms giving you an additional experience more than blown away the mind but also giving you useful details
for your better life in this era. So now let us explain to you the relaxing pattern thisis your body and mind
are going to be pleased when you are finished reading it, like winning a game. Do you want to try this
extraordinary spending spare time activity?

Cora Snyder:

Y ou could spend your free time to study this book this book. This Bizmanualz Human Resources Palicies,
Procedures & Formsissimple to develop you can read it in the park, in the beach, train aswell as soon. If
you did not include much space to bring the particular printed book, you can buy typically the e-book. Itis
make you easier to read it. Y ou can save the particular book in your smart phone. And so there are alot of
benefits that you will get when you buy this book.

Paul Kennedy:

Y ou can get this Bizmanualz Human Resources Policies, Procedures & Forms by visit the bookstore or Mall.
Merely viewing or reviewing it might to be your solve problem if you get difficulties for the knowledge.
Kinds of this book are various. Not only by written or printed but can you enjoy this book by means of e-
book. In the modern eraincluding now, you just looking from your mobile phone and searching what their
problem. Right now, choose your current ways to get more information about your reserve. It is most
important to arrange you to ultimately make your knowledge are still upgrade. Let'stry to choose appropriate
ways for you.
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